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May 30, 2013
	Agenda Item
	Discussion

	Action/Responsible Person(s)
	Follow-Up

	Call to order
	Meeting called via phone conference call
	Erica
	

	Attendance
	Diana Ropele – Region 6 Trauma Coordinator, State of Michigan
Todd Nickols -  Spectrum Health Helen DeVos Children’s Hospital-absent
Penny Stevens - Sparrow Hospital

Erica Surman – Beaumont Hospital System – Royal Oak
Wendy Relich – St John Hospital and Medical Center
Jacqueline Jordan – Covenant HealthCare

Donica Kulwicki- Children’s Hospital of Michigan
Amy Randall-C.S. Mott Children’s Hospital
Sue Levandoski- MTC
	No Corrections to the minutes

	

	Pediatric Trauma Symposium
	
	
	

	Agenda
	· Page for Exhibitors current count 12
· Page for Agenda for folders

	Sue

	Sue will type it up


	Conference Day Assignments
	· Assignments reviewed by All
· Meet at 2:30PM Wednesday June 5, 2013 to stuff folders

· 5:30 PM leave for Tiger Game
	All
Todd and Amy
	 

	 Bios with Power
Point introductions

Registration
	· Send to Wendy with a Photo with description
· Slides with Vendors listed and MTC Logo and Housekeeping Rules
· 303  registered so far + committee and speakers (20 not paid)
· Last date to register May 27, 2013 for the final count
· Check with Sue ? How many EMS registered

· Last Day May 27, 2013- Send out E-mail-then Pay Pal only
· Forward no pays to Erica


	All
Erica
Sue
Sue
	Go over before Dr. Mooney introduction


	Venue
	· Date confirmed Thursday June 6, 2013, Sterling Inn, Sterling Heights
· Setting aside rooms $99.00
· Get information to Sue about rooms  

· Tiger Baseball Game - Diana purchased tickets, Diana not going have 2 extra                                                
· Block Rooms through MTC

· Todd, Erica ,Jackie and Amy will be staying the night
· Introductions:  Erica Committee Chair will Welcome and introduce Dr. Mooney
· Each Committee member will introduce their speaker

· Speaker Thank-You cards
· Visa Cards for Speakers                                         

· Todd will introduce Dr. VanderKolk

· Q&A Format:  Hand Raising with Microphone immediately following Lecture                                                                    
	Erica
Erica
All
Wendy

Sue
	Deposit placed
Pay Diana
Cancel Diana’s room

	Folders
	· Use same logo on stickers from last year 
· 350 Folders need stickers printed
· Will Stuff the Day before/ staple raffle ticket inside(Erica bought raffle tickets)

	Amy
	 Send invoice for folders to Todd


	Posters
	·  Amy will join Todd and Penny
· Easels will be borrowed from MICNP
· 9 submissions
· Certificate for presenting
· May 27, 2013 last day to submit
	 Amy to pick up
Sue

	 Amy, Todd and Penny 
Sue will print

	Give Away items
And Raffles
	· Give aways and things for tables-Something with MTC logo
· MTC monogrammed scissors/ $3.64 Hot Pink or Black, Logo on one side-500
· Todd has 5 min and End signs
·   Each hospital will put a Bag together and raffle off after each speaker
· End of the day give away:   MTC Basket
· Note Pads and Pens on tables

· 3 Certificates to be given away for the conference next year 
· Name Badges and Ribbons
	Diana ?
Todd has them
All
Todd
Hotel to supply

Erica
Sue
	

	Vendors
	· Current count is 12, 2 are bringing an extra person
· Room for  14 Vendors

· Vendor Agreement- must be filled out by all and sign at conference
· Sue will update Penny on Vendors

· Pay for CME to come in conference

· Set up at 6:00 am


	Penny

Sue
	

	EMS Credits
	· Change Brochure to  one line sentence Rad credit not available
· EMS credit all set, 6 Trauma Credits, 2 Peds Credits
· ICC approved – no paper work yet


	Donica
	Paper work

	Wild Cards
	·  Penny to set up Agenda for conference morning tasks    
· Exhibitors rather than vendors
· AV equipment- some there –Borrow lap top and projector from Beaumont                         
· Slide Advancer
· Receipt book
	Erica

Erica

Donica/Sue
	

	Next Meeting
	Phone Conference, Friday  June 28, 2013 @0900 phone conference
	
	


Respectfully Submitted By:  Jacqueline Jordan
MTNC Peds SIG/J Jordan   May 30, 2013
MTNC Peds SIG/J Jordan May 30, 2013








